
IOS email setup steps 
1. Open the "Settings" app. 

2. Scroll down the screen and tap on "Mail". 

 

3. Tap on "Accounts" and then tap on "Add Account". 

4. Choose your email provider, such as Gmail, Outlook, Yahoo, etc. If your 

provider is not listed, you may need to select "Other". 

 

5. Enter your email address and password, then click "Next" and "Save" to proceed, 

and wait for the account verification. 

6. Once the account verification is successful, you can return to the "Mail" app to 

check if the account setup is completed. 

  



Android email setup steps 
Due to the variety of manufacturers and versions of Android devices, the actual 

interface and steps may vary. The following steps are provided for reference purposes 

only: 

1. Open the Gmail app. 

2. Tap on [Add another account]. 

3. Select the type of account you want to add. 

4. If you are accessing work or school email through the Windows version of 

Outlook, choose [Outlook, Hotmail, and Live]. 

5. If your email service isn't displayed on the screen, select [Other]. 

6. Follow the on-screen instructions to add the account. 


